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3. Follow up with group leaders requiring confirmation of implementation. (GB)

4. Spot audits of OHS documentation in 2019 (CF, BM, GB)
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management of specialist instrument and laboratory equipment repairs.
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whilst engaged by the School, including induction, liaison with the contractor
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finalising a record of the repairs.

2. Discuss contractor engagement at laboratory heads meeting.

3. Forincidents recorded in SARAH that require further investigation, provide
accurate and factual descriptions of the incident.
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Non Conformance Report Number 2 (p2):

School of Chemistry — Safe Work Instruction: Use of GC-FID in 23/G14. Approvals
section at the time of audit was not signed and dated indicating an “unapproved”
instruction is used. In addition, the School of Chemistry OHS Induction procedure does
not include the controlled document details (footer), per OHSMS requirements.

Actions:

1. Update the SWI for GC-FID with signature and date, and update the OHS
induction procedure with appropriate document control (footer) (CF, BM)

2. Draft an email to the School outlining OHS document management
requirements, including document approval and document control indicators.
(CF, GB)

3. Follow up with group leaders requiring confirmation of implementation. (GB)

4. Spot audits of OHS documentation in 2019 (CF, BM, GB)

Verification of actions:

1. Copies of updated documents
2. Copy of email
3. Copy of group leader responses
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4. Copy of spot audit reports

Non-Conformance Report Number 3 (p2):

School of Chemistry: NLTI#6046 electric shock of student from equipment that
contractors were servicing, actions were not communicated or taken effectively.
Contractor performance action also not taken.

Actions:

1. Review the Monash Contractor engagement procedure with reference to
management of specialist instrument and laboratory equipment repairs.
Provide a directive to the School staff to ensure local oversight of the contractor
whilst engaged by the School, including induction, liaison with the contractor
regarding the progress of repairs, providing suitable lock out if required and
finalising a record of the repairs.

2. Discuss contractor engagement at laboratory heads meeting.

3. Forincidents recorded in SARAH that require further investigation, provide
accurate and factual descriptions of the incident.

4. Include descriptions and any action(s) arising from all incidents and hazards
logged in SARAH at School OHS committee meetings.
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Non Conformance Report Number 2 (p2):

School of Chemistry — Safe Work Instruction: Use of GC-FID in 23/G14. Approvals
section at the time of audit was not signed and dated indicating an “unapproved”
instruction is used. In addition, the School of Chemistry OHS Induction procedure does
not include the controlled document details (footer), per OHSMS requirements.

Actions:

1. Update the SWI for GC-FID with signature and date, and update the OHS
induction procedure with appropriate document control (footer) (CF, BM)

2. Draft an email to the School outlining OHS document management
requirements, including document approval and document control indicators.
(CF, GB)

3. Follow up with group leaders requiring confirmation of implementation. (GB)

4. Spot audits of OHS documentation in 2019 (CF, BM, GB)

Verification of actions:

1. Copies of updated documents
2. Copy of email
3. Copy of group leader responses

Screens 1-2 of 3

4. Copy of spot audit reports

Non-Conformance Report Number 3 (p2):

School of Chemistry: NLTI#6046 electric shock of student from equipment that
contractors were servicing, actions were not communicated or taken effectively.
Contractor performance action also not taken.

Actions:

1. Review the Monash Contractor engagement procedure with reference to
management of specialist instrument and laboratory equipment repairs.
Provide a directive to the School staff to ensure local oversight of the contractor
whilst engaged by the School, including induction, liaison with the contractor
regarding the progress of repairs, providing suitable lock out if required and
finalising a record of the repairs.

2. Discuss contractor engagement at laboratory heads meeting.

3. Forincidents recorded in SARAH that require further investigation, provide
accurate and factual descriptions of the incident.

4. Include descriptions and any action(s) arising from all incidents and hazards
logged in SARAH at School OHS committee meetings.
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School of Chemistry — Safe Work Instruction: Use of GC-FID in 23/G14. Approvals
section at the time of audit was not signed and dated indicating an “unapproved”
instruction is used. In addition, the School of Chemistry OHS Induction procedure does
not include the controlled document details (footer), per OHSMS requirements.
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Faculty of Science Booking System
School of Chemistry: NLTI#6046 electric shock of student from equipment that Search results
contractors were servicing, actions were not communicated or taken effectively.

Contractor performance action also not taken.

Your search for OHS group training in upcoming events returned 6 events

Name Category Date Time Venue/Campus Actionistatus
Essential OHS for Managers and Supervisors - Wednesday 21 9:00am-  Physics Seminar Room 107, 10
Day 1 Faculty OHS Training Program,Nov 2018 "2""0  November, 2018 12:15pm  College walk, Clayton, Clayton
jons: ~ Risk Management / Risk Management Physics Seminar Room 107, 10
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management of specialist instrument and laboratory equipment repairs.
Provide a directive to the School staff to ensure local oversight of the contractor

2. Draft an email to the School outlining OHS document management OHS Training- Hazard and Incident Investigation

November 28 ( Day 2 of Faculty Training Training
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(cF, GB) whilst engaged by the School, including induction, liaison with the contractor Hazardous Substance and Dangerous Goods wemesday 28 11150 PSS Seminar Room 107, 10
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3. Follow up with group leaders requiring confirmation of implementation. (GB) Day 2, November 28, 2018 Clayton

finalising a record of the repairs.

2. Discuss contractor engagement at laboratory heads meeting.

Verification of actions: 3. Forincidents recorded in SARAH that require further investigation, provide
accurate and factual descriptions of the incident.

4. Include descriptions and any action(s) arising from all incidents and hazards
logged in SARAH at School OHS committee meetings.
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