GUIDE TO REGISTERIN

PACKAGING PAYU‘/ AR

The University has introduced Pay as you use (PAYU) parking to make parking on campus
fairer, flexible and easier for staff and students. Using the CellOPark app, you’ll only pay for the
time that you park on campus.

To use CellOPark, you will need to register an account with CellOPark. Refer to the user guide
on how to Register and start a Parking Session.

Staff eligible for salary packaging need to register in the vPermit system to salary package your
parking. You can access the virtual permit system to register for salary packaging from the
my.monash home page by selecting Permits then Purchase a Staff / Student Permit or from
the Pay as you use parking web page.

LOGGING IN

Step 1: From your my.monash home page, select the Transport and Parking tile:
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Click here to enter the Travel and Parking Page
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Step 2. Select Buy / Manage a parking permit from the Transport & parking tile

Transport & parking
| want to
Drive to campus Use alternative transport
Available car parks Public transport
Clayton live feed
. Shuttle bus
About permits
Click here to go to ‘ ) Vehicle hire (Pool car)
. Buy / manage parking permits
the vPermit system

This takes you straight to the My Permits page in the vPermit system.

You can also access the vPermit system by selecting the vPermit portal button from the PAYU
webpage: monash.edu/people/transport-parking/parking/pay-as-you-use

vPermit portal

Q Click here to register for
o salary packaging

REGISTERING FOR SALARY PACKAGING

Step 1: In the My Permits section click on Apply for vPermit

MONASH
University

MY PERMITS WAITING LIST HELP - STEPH @ LoGouT

My Permits Click here to apply for a new vPermit

Step 2: Select your campus

& MONASH
University

w

Select your Permit

Permit Information

Select your campus

Payment Metos I <€
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Step 3: Select your permit type.

Staff who are eligible for salary package their parking will be able to select ‘Salary packaging
parking registration’ for the drop down list. If the option does not appear in the drop down list
you may not be eligible for salary packaging.

MONASH
University

MY PERMITS WAITING LIST HELP

Select your Permit
Permit Information
L4} 01088752 - Staff - Sal. Sac Eligible

PERMIT NOT IN THE LIST? If the permit you want is not in the list it may be on the WAITLIST.
Click here to put yourself on the WAITLIST.

Campus | Clayton
Please select a permit Salary package parking registration (Price v‘ ) Select your permit type

Vehide1 | Acios [ pee |

Step 4: You will need to include details of one vehicle registration.

IMPORTANT: You will need to manage your active vehicle details through your
CellOPark account. This account needs to set up in the CellOPark app.
DO NOT manage your active vehicle through your vPermit account. The
vPermit account is only being used to request to salary package your parking.

Step 5: Once you've entered your vehicle details, click Next to continue
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Click Next to continue

Step 6: You’'ll now need to read through the terms and conditions and parking rules. You
are required to confirm that you have read the terms and conditions, including the
Monash University Parking Rules before you are able to complete your registration to
salary package your parking

Permit Confirmation

Permit/Price: Salary package parking registration (Price: $0)
Campus: Clayton
Zones: Blue Permit Zone, Red Permit Zone

Cars: 1EFU286

” (1 have read, and agree to the Terms & Conditions.
(f

Please read and
agree to the T&C’s &

t Click here to activate your
salary package request

e You will receive an email from the vPermit system advising that your request to salary
package your parking has been approved.
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PAYING FOR YOUR PARKING & YOUR SALARY PACKAGE BENEFIT

The cost of your parking will be charged to the credit, debit or pre-paid card that you have
set up in your CellOPark account. The CellOPark billing cycle goes from the 25™ of the
month to the 24™ of the following month.

Staff who request to salary package their parking will receive a reimbursement of the GST
amount for the parking fees that have accrued over the previous month. This will be
processed in the next available pay period post the 26™ of each month.

The tax benefit will be applied by Payroll according to your individual tax bracket in the next
available pay period by the 26™ of each month.

There will be no administration fee deducted if staff select salary package their parking.

MANAGE YOUR VEHICLE

You no longer need to manage your ‘active’ vehicle through the vPermit system.

To avoid a fine, please ensure you always have the correct vehicle activated in your CellOPark
account before parking.

If you require any further assistance please don't hesitate to get in touch with the Buildings &
Property helpdesk on (03) 9902 0222 or email buildings.property@monash.edu
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